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GrantIin-Aid (GIA) is an appropriation made by the General Assembly to support the activities-of non
profit organizationghat provide services to the citizens of Delawafée purpose of this funding is to
provide supplemental funding to serviagencies and should not be construed as a sole source of funding.
For additional informationvisit https://gia.delaware.goy
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Please reiewall materials carefully.

1. Application Guidelines
a) The deadline for submissiorf applicationsis Thursday Decemberl, 202, at 11:59 p.m.
b) All applicationsmust be submitted through the online applicatiGystem Handdelivered or
mailedapplications wilhot be accepted.
c¢) Email addresses used to apply will be used for future communications regarding your
application. To ensure efficient communication, it is strongly advised that your organization use
an email address that is accessible by all members of your agency who are responsible for GIA.
d) To be considered foa GAaward, an agency must meet the folling criteria
9 Be an incorporated noiprofit (or under the umbrella of garent organization which is
also anincorporated norprofit) and operating for two years before applying ®IA
1 Have bylaws that clearly state the purpose of tlegencyand includea definition of
duties ofthe Board of Directors
9 Have an active, communisepresented, volunteer Board of Directors that spblicies,
goals and objectives and maintamminutes of regulagt scheduled meetings and any
special meetings
1 Have programs that are unduplicatdaly other statesupported agencies ansdatisfy
unmet human needs of the community
Have personnel policiegncluding job descriptions and classifications
Have competent exeutives, competent staffing, and reasonable facilities
Practice nondiscrimination
Have accounting (budget) procedures
Have anaudit completed within the past three years byCartified Public Accountantor
a Public Accountant
Use funds in accordanceith the application
Demonstrate community support
1 Request funds only for a prograthat does not receive full funding from other sources
of revenue.
1 Must not request funds through a fiscal agent.
e) GAfunding cannot be used for:
9 Providing child daycare
The purchase of capital equipment
The relocation, rehabilitation, renovatioor purchase of buildings
The payment of any part of an elected offi@adalary or benefits
A political campaign or fgrartisan political purposes
The hiring of lobbyists or other lobbying services
1 Activities, programs, or services that benefit individuals that do not reside in Delaware.
f)  Organizationghat receive or wish to receivéslA fundingmust maintain a supplier pofile at
the State of Delawar@ eSupplier Portal This secure login site allows new suppliers to register
and for existing suppliers to manage payment informatidocurate and wpo-date information
ensures the timely processing of GIA paymeAwditional information regarding the three
payment options offered by the State of Delaware can be found abikission of Accounting
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2.

Important Application Tips
Beloware items to keep in mind whilecompletingthe GIA application.

a)

b)

d)

f)

9)
h)

Less is moreBe concise, specific, and clear as possible when writing program information.
Avoid having program descriptions longer than a paragi@pbr 6sentence¥yand copying and
pasting text from websites, handouts, or other materials in the program information fields.
New applicants shouldonsider attachingupporting documentatiorconfirming the agendg
certificate of incorporation and Federal Empéw ID number teexpedite andassist during the
initial application review processNew applicants maype contacted by theOffice of the
Controller GenerglOCGafter an application is submitte@ind askedo provide this information.

All materials submittd to the OCG during the grant application process are subject to public
inspection upon request in accordance with the Freedom of Information Act (FRIEgse
provide a separate document listing any information contained in the application or financial
documents and audits that you believe to be a trade secret or commercial or financial
information that is privileged or confidential under FOIA, specifi@llp002()(2) ofTitle 290f

the Delaware Code.

The system works best Microsoft Edge However, recent versions obther web browsers may

be used.

Save your work frequenthyAt the bottom of each page is @REEMutton labeled SAVHt is
important to click this before going to the next pagewalking away from your computéo
prevent a loss ofnformation. The system will automatically log you off afteé® minutes of
inactivity. If this happensanything unsaved will be lost.

All itemsmarked withan asterisk(*) are mandatory fieldsThe application cannot be submitted
unless albsteriskitems have been completed.

An exclamation point(!) will indicate a field or form that is incomplete.

Once the application has been submitted, chasmgmn only be made by contacting the
appropriateController General Analy§€CGA)

Handouts or other literature may be scanned and uploaded to the application (as a PDF) for
submission if so desired@o upload documents to the applicatissee theUploadng PDF, Word,
and ExceDocumentssection(pagel9).
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3. Controller General Analyst Contact Information
Please contact the appropriatenalystwith any questionsyou may havewhile completing your
application If you are unsure of what category your agency falls under, you can determine this by
reviewing the most recent B Act, Senate Bill 252

Office of the Controller Genera] (302)744-4200
GrantIn-Aid Coordinatorc Jason R. Smith

GIACategory Analyst Email
Aging/Senior Centers/Fire
Companies/Veterans

JasorR.Smith Jason.R.Smith@Delaware.gov

Arts/Historical/Cultural/Tourism Robert Scoglietti | Robert.Scoglietti@Delaware.gov

DisabledHealth/Labor Jason R. Smith Jason.R.Smith@Delaware.gov
Family and Youth Services Victoria Brennan | Victoria.Brennan@Delaware.goy
Alcohol/Substance Abuse Jason R. Smith Jason.R.Smith@Delaware.gov

Neighborhood and Community

Services Julie Fedele Julie.Fedele@Delaware.gov

4. Technical Assistance

For technical assistance, please call thgiglative InformatiorBystemgqLISHelpdeskat (302) 744
4260 or by email aLIS.Helpdesk@Delaware.gov

5. Fiscal vs. Calendar Years

The State of Delawa& annual fiscal year runs from yidFt to June 3. The kscal YeaR024 GIA
request from the State of Delawais for the periodf July 1, 2@3, through June 302024.

Information involving audited or historical financial data will be based on your agefisgal year.
The informationrelated to theprior year would be taken from your age®@yudit.

Agencies usinfiscalyears should apply the following:

Prior Year -FY 2@2
Current Year -FY 2@3
Proposed Year FY2024

Agencies usingalendaryears should apply the following:

Prior Year -2021
Current Year -2022
Proposedvear - 2023
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Completing the Online Application

Step 1: Navigate to the Grant-In-Aid website
https://gia.delaware.gov

Step 2: Click the Login button

If you do not have a registered Gdécountd St SO0 (i KoBttor FuhBridétaile®méEuctionsto
complete this step for the registration of a My.Delaware account is available MytiRelaware ldentity
Provider User Guideeginning on pag8.

Delaware General Assembly

DELAWARE LAWS COMMITTEES SENATE HOUSE OFFICES & SERVICES EVENTS & FACILITIES

Grant in Aid

Grant-In-Aid is an appropriation made by the General Assembly to support the activities of non-profit organizations which provide services to the citizens of Delaware. The purpose of this
funding is to provide supplemental funding to service agencies and should not be construed as a sole source of funding. To see if you qualify for Grant in Aid, click here

Grant In Aid Login

Step 3:Sign In

Y

my.delaware.gov

Welcome to my.delaware.gov!

SignIn
Delaware is improving security, transitioning from

each system requiring its own username and
password to having a new single authentication
method. Your single ID validates who you are to
the different state systems and applications. When
you login, you will see a single view with your
applications access. The new intelligent solution
leverages . E
intelligenc| 1- ENter your registered Email and Password
state resoy

thatonlyyl 2. Click the Sign In button.

Password

| Remember me

ed help signir

os] You should then be redirected to the Dashboard
page. The system may prompt you to verify that
Osi your account information is accurate.

g in

Don't have an account? Sign up

Step 4: Start a new application

To start a new application, click on tid&et Started button under theGrantin Aid Applicatiorcategory.
tfSrasS y230Sz GKS 3INBSYy aDSG {i0FNISRéE odzitdzya
accepted for theparticularapplication typelnformation regarding the opening and closing dates for all
GIA application types can be found on fB8A website
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START A NEW APPLICATION | FISCAL YEAR 2018

GRANT IN AID VETERANS SENIOR CENTER
APPLICATION APPLICATION APPLICATION
Get Started Get Started Get Started

Step 5: Enter an application name

Enter a name that you can use as a reference to
differentiate between multiple applications and
click the "Proceed" button.

NOTE: This application name is for your reference.

Example Application Name:

FY 21 Agency Name

NEW GRANT IN AID APPLICATION

Application Name
Type a name for your new application here

oo

If you are(1) a new applicant(2) do not have the prior yea® login information or (3)do not wish
to copy a peviousyear@ application, please continue t8tep 6(page9).

Step 5A: Copy Application (If Applicable)

Duringthe Fiscal Year 2028pplication period an enhanced feature was introduced in the GIA online
application system tallow the copying of data from a previous Fiscal Year application, into a new, current
Fiscal Year application. Thestureis intended tosavetime, effort, and reduce the amount of data entry
errors.To copy a previougeai@application, you must be gy the same login information astime prior
year(s).

Thesystemwill determineif your login account was used to create an application of the same type for
the previous Fiscal Yearhe prompt will ask if you want to copy the data frenprevious Fiscal Year
application into the new, current Fiscal Year applicati®fick the bluedYeg button to copy the
application.If you do not wish t@opy a previous Fiscal Year application, simply click they@button.

{ St SO0 wijrtake yob t@ & blank, current Fiscal Year application
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COPY APPLICATION

We noticed that your organization has created a General application for
the previous fiscal year. Would you like to copy a previous fiscal year
application into your new Fiscal Year 2020 application?

Yes Mo Cancel

= |

{StSOGAY3 G, Saé¢ gAatf LINBYLIE GKS &aeadillBysuodghave a1 & 2 d:
oneprevious Fiscal Year application of the same type to abpysystem wiltlirect you to the application

detail page of the current Fiscal Year application, with all data copied from the previous Fiscal Year
application. If you havemorethanone previousFiscal Year application of the same type you want to copy

from, a dropdown will appear in the same pap asking you to choose the previous Fiscal Year application

you wishto copy. Click in the dropdown to see tlastFiscal Year applications of the satype and then

select the one you want to copy

COPY APPLICATION

We noticed that your organization has created a General application for
the previous fiscal year. Would you like to copy a previous fiscal year
application into your new Fiscal Year 2020 application?

Flease select an application to copy from

Mew General B

Cancel Copy Application

= ol

A 2 4 A x

hyOS &2dzQ@S aSt SO0SR ,ikk3he lgredndCopyOAppiidatiogbutior? YoO #ilLJE  F N2 Y
then be directed tothe current Fiscal Year application detail page, with the data copied itfitont the

previous Fiscal Year applicatiddow you mayreview andupdate the data toensure accuracy and
relevancyfor your current application
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Step 6: General z Contact Information

(ig) Grant In Aid Questons? & L (302) 7444200
Helpful Hands | Fiscal Year
| An asterisk (*) indicates a mandatory field.
< Back 20 Wy Dashboard GENERAL - CONTACT INFO
» GENERAL Offictas Mame of Qe 2 Date of Incorsoraon
Contact Info 0[ ] MAOYYYY =

Management Info
Fecerss Empioyer 10 Nurmder *
Board Info

.........

Business Accress
1. Indicate the legal name of the organization from the = 7 I
Incorporation Certificate or other legal documents. Fax N
2. Indicate the primary point of contact for the Wesete Adrers (1 acorc st

organization that will best be able to provide any
additional information regarding this application

Don't forget to Save!

3. Indicate the mailing address for the organization.

Step 7: General z Management Information

—

(%) Grant In Aid Questons? & . (302) 744-4200
Helpful Hands | Fiscal Year 1. Indicate the location for staff to conduct a site
visit.
€ Back 1o My Dashtowd GENERAL - MANAGEMENT INFO
g » 2. Provide a clear narrative outlining the overall
» GENERAL £ "o Rt mission of the organization.
Contact Info v Adcress Line 1 *
SASSRemo, I [ sosdacil 3. Provide accurate information that can be used
Somaioto N — to arrange a site visit.

m

e Agency LOcation(s) whese services are actually provided, Gays and hours of operation for ste vists Dont forget to Save!

ol Locabon

l An asterisk (*) indicates a mandatory field. l P

\. O
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Step 8: General z Board Information

€ Back to My Dashboard GENERAL - BOARD INFO

» GENERAL Board of Directors 1. List the names of individuals comprising the

Gantast info Director 1 Board of Directors and their contact information.
Managemen: Info + Naim of Dinseter * =
sesrante [,'fa"'f J 2. Use +Add Director button until all Directors

have been added.

Addrass Line 1
Address Line 1

3. List the names of organization's Officers and
their contact information.

4. Use +Add Officer button until all Officers have
been added.

+ Add Director

Board Officers

Officer 1

Nama of Officer * Otficer Tile * Phone Nurmibes
e[Nan’.ﬂ ] Titke
This 5 a nequined fiekd An asterisk (*) indicates I

Email Address Address Line 1 a mandatory field,

sample@samphe com Address Line 1

Address Line 2 City
Addiess Line 2 City

State Zip Code
DE El JOOOOK

Oz

Don't farget to Savel
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Step 9: Financial z Revenue
Allfinancialfigures should be rounded to the nearest dollar.
All fields must have an entry, even if it is zero (0) or not applicableytwur agency.

{lﬁ} Grant In Aid Questions? & (302) 744-4200
Help!’ul Hands l Fiscal Year Numevic faics wil be rounded to Bhe nearest dollar and ¢annol
CONAIN GONSHONS (18, 304, 5-1) o valuss with 3 tralng
decimal DON'TFORGET TO SAVE BEFORE
€ B3tk 1o My Dashboard FINANCIAL - REVENUE @ MOVING TO THE NEXT PAGE.
o Federal Government
» FINANCIAL Revenue Source Previous Year Current Year Proposed Yeat

il Medicare PO XN PO X T XK
Positions & Salary T ——a

sbursement:
Di sements Medicad OO0 XK B0

X OO0 XK
Program info
Finangial Summary
Grants 0000 HOOC XX 2000 XX
Other XXX XX HOK XX H0E X
State Government
Revenue Source Previous Year Current Year Proposed Year @
Grant In Ak MO0 X0 OO0 XK 2000 X0

You must include all sources of revenue for the entire organization. Failure to provide all sources of revenue
may result in a forfeiture or reduction in the Grant in Aid award.

Since all fields are required, please put 0.00 in those fields where no funds are received.

The categories are by sources of revenue as follows:

» Federal Government * State Government » Block Grants & Pass Thru Grants
* Non-State Government Grants ¢ Investments * Sale of Materials
» Dues * Contributions * Miscellaneous * Other

State Grants, Tobacco Master Settlement funding, Federal Government, State Government, and Block Grant &

Pass Thru Grants require further breakdowns as shown on the form. Be sure to include details on all sources for
Federal and State Government revenues.

Make sure that the total sum of all revenues shown on the Total Revenue line is accurate.

The GIA received for the prior and current fiscal years is requested. However, for the proposed year, Grant in Aid
under State Government is blanked out.
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Step 10: Financial z Positions and Salary Information

{t#} Grant In Aid Questions? & * (302) T44-4200
Helpful Hands | Fiscal Year:
€ Biack to My Dizshboary FINANCIAL - POSITIONS AND SALARY INFO
J o Position Titke # of Positions Full-Time Equiv. @ Last Year Salary Curmend Salary Proposed Salary
s FINANCIAL & 4 Fult 1.0 j b8 54 2200 X 30
Revanue =T
Positions & Salary
Disbursements
T @) n n e e e
Finantial Summary
An asterisk (*) indicates
a mandatory field.
* Regured feid Don't forget to save!

1. List filled positions with salaries greater than $50,000 annually, the number of employees in each position and
the salary for each position (not including employee benefits).

2. For additional positions, click on the button until you have included all positions.

3. The totals will auto populate to the Salary Total on the Financial Disbursements section.

Step 11: Financial z Disbursements
All financial figures should beunded to the nearest dollar.
All fields must have an entry, even if it is zero (0) or not applicable to your agency.

'JH} Grant In Aid Questions? & L (302} T44-4200

All fields are required. Please put

SRR ERCR L ea 20 1 0.00 in fields where no funds are

received.
€ Bk 1 My Dashoaand FIMANMCIAL - DISBURSEMENTS O
w Expenies Previcas Year Cisment Year Proposed Year
» FIMANSIAL Salaries 5000 5000 5000
Ravenus

Positions & Salary
-

EmpioyeeBenems 02020000000 0ooikx | 0ODOKX

Disbursements |
Paryroll Tacxes

ProfessinadFees = 0200 oo dmooiald 0o

Suppies ool oo 00000

Telephone and Fax
This form is used to report ALL disbursements

form is not
complete

B Postage (expenditures) by your agency by category of
The 1
i disbursements.
exclamation =
point ) .
indicates the i The top portion of the page is used to report

Repair and Manienance

Printing and Publcatons

Trawel, Conferences and Meetings

Assistance 1o Indriduals

operating expenses.

The lower portion of the page is used to report
non-expense disbursements by various
categories.
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Step 12: Financial z Program Information

/Service Measure ithe \

metric that your agency uses
to track services or
determine the success of a
program offering over time.
Examples of Service
Measure include: Number of
Hours, Number of Phone
Calls, Tours Provided, Class
Completions, etc. The
Amount of Service would be
the total numberof the
\Service Measurédentified.
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